Assessment tools
This section can be used by students as a checklist for students to write their report and by teachers to mark the report. 

	
	Criteria
	 
	1
	2
	3
	4
	 
	Score 1-4
	

	Style
	Spelling 
	The report has too many spelling errors.
	O
	O
	O
	O
	The report has hardly any spelling errors.
	 
	

	 
	Punctuation
	The report has many punctuation errors.
	O
	O
	O
	O
	The report has  hardly any punctuation errors.
	 
	

	 
	Vocabulary
	The  student uses a simple and/or poor vocabulary.
	O
	O
	O
	O
	The student uses a rich vocabulary.
	 
	

	 
	Sentences
	The student uses simple sentences.
	O
	O
	O
	O
	The student uses complex sentences. 
	 
	

	 
	Readability
	The report is poorly written.
	O
	O
	O
	O
	It was a pleasure to read the report.
	 
	 

	Design
	Lay-out
	The report has a messy and unattractive layout.
	O
	O
	O
	O
	The report has a clear, attractive  layout.
	 
	

	 
	Font
	The report uses too many different and unattractive fonts.
	O
	O
	O
	O
	The report uses a clear, readable font.
	 
	

	 
	Page numbers
	The report has no page numbers.
	O
	O
	O
	O
	The report has page numbers.
	 
	

	 
	Citations/quotes
	Citations/quotes  without quotation marks.
	O
	O
	O
	O
	Citations/quotes  within quotation marks.
	 
	 

	Content
	In general
	The student has presented  a report which has no clear structure.
	O
	O
	O
	O
	The student has presented a report with a clear structure.
	 
	

	 
	Headings/captions
	The student didn't  use relevant headings or captions.
	O
	O
	O
	O
	The student consistently used relevant headings or captions.
	 
	

	 
	Introduction
	The introduction to the report is of poor quality.
	O
	O
	O
	O
	The introduction to the report contains  all the necessary elements such as problem, research question, method etc..
	 
	

	 
	Sections/chapters
	Every section/chapter starts without an introduction.
	O
	O
	O
	O
	Every section/chapter starts with a relevant introduction.
	 
	

	 
	
	The sections / chapters are sloppy and inconsistent.
	O
	O
	O
	O
	The sections / chapters are written in a consistent way.
	 
	

	 
	Paragraphs
	The student doesn't use paragraphs.
	O
	O
	O
	O
	The student uses paragraphs when necessary.
	 
	

	 
	Tables and graphs
	The student has not inserted  tables and graphs in places where they would be relevant. 
	O
	O
	O
	O
	The student inserted  tables and graphs in relevant places.
	 
	

	 
	Resources
	The student has not used any resources.
	O
	O
	O
	O
	The student uses relevant resources.
	 
	

	 
	Illustrations
	The report contains no illustrations.
	O
	O
	O
	O
	The report contains  relevant illustrations.
	 
	

	 
	
	There are no captions to the illustrations.
	O
	O
	O
	O
	Each illustration has an appropriate caption.
	 
	

	 
	
	The student never refers to illustrations in the text.
	O
	O
	O
	O
	The students often refers to illustrations in the text.
	 
	

	 
	Conclusion 
	There are no conclusions to the report.
	O
	O
	O
	O
	The report contains  very adequate and well-founded conclusions.
	 
	

	 
	
	The conclusions do not contain an  answer the main- and sub ​-questions. 
	O
	O
	O
	O
	The conclusions contain a thoughtful answer to the main- and sub-questions.
	 
	

	 
	Evaluation
	The report has no product and process evaluation.
	O
	O
	O
	O
	The report has a full product and process evaluation. 
	 
	

	 
	Source of quotations
	The report does not cite the source of quotations.
	O
	O
	O
	O
	The report cites the source of quotations in APA-style.  
	 
	

	 
	Footnotes
	The student does not use footnotes.
	O
	O
	O
	O
	The students uses footnotes whenever relevant.
	 
	 

	 
	 
	 
	 
	 
	 
	 
	Total
	 
	 


General assessment model

This assessment tool can be used (optionally in combination with a rubric) for evaluating a presentation. Every aspect can be assessed with an u (unsatisfactory) , s (datisfactory), g (good), or e (excellent). You can refine the assessment by giving each group of aspects - process, format, content and style-  a note based on this global indication.


Obviously, the instrument can also be used by students to assess themselves or other students.
	Process
	Report
	total
	u = unsatisfactory
(< 5,5)
s = satisfactory 
(5,5-7,0)
g = good
(7,0 tot 8,5)
e = excellent 
(8,5 t/m/ 10)

 

	
	Format
	Content
	Style
	
	

	1
	2
	3
	4
	5
	6
	7
	8
	9
	
	

	Research method- evaluation and reflection
	Cooperation
	Structure
	Format
	Introduction
	Analysis and reasoned conclusion
	Footnotes and references
	Style
	Spelling and grammar
	
	

	20%
	15%
	50%
	 
	15%
	100%
	

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	

	 
	 
	 
	 
	
	


Assessment of cooperation during the study
Because the cooperation within the group (mostly) withdraws from observation the teacher may use a self-assessment form. All group members complete this form independently and the teacher takes the outcome into account in assessing the cooperation..
	 
	Strongly disagree
	Disagree
	Neither agree nor disagree
	Agree
	Strongly agree

	I always take initiative when appropriate
	 
	 
	 
	 
	 

	I feel comfortable participating in a group
	 
	 
	 
	 
	 

	I have no problems cooperating  with students I don’t know well  
	 
	 
	 
	 
	 

	I have a task that is comparable to the tasks of the other group members
	 
	 
	 
	 
	 

	I contribute in making  an adequate and fair distribution of tasks  
	 
	 
	 
	 
	 

	I have  eye for the preferences of other group members
	 
	 
	 
	 
	 

	I have  eye for the competencies of other group members
	 
	 
	 
	 
	 

	I listen carefully  to what is said and  can summarize what is discussed 
	 
	 
	 
	 
	 

	I listen to others and am able and willing to consult for the best approach.
	 
	 
	 
	 
	 

	I play an active role in finding solutions..
	 
	 
	 
	 
	 

	I keep to agreements
	
	
	
	
	

	I listen to others, take remarks into account en speak up against other group members whenever necessary.
	
	
	
	
	

	I adjust  my behavior whenever necessary .
	
	
	
	
	

	I am open to criticism
	
	
	
	
	

	I take position and defend it.
	
	
	
	
	

	I feel responsible for the group and contribute actively.
	
	
	
	
	

	I contribute positively to the final result.
	
	
	
	
	

	I react positively to other group members.
	
	
	
	
	

	I give relevant feedback.
	
	
	
	
	


Assessment of tools - PowerPoint
The following section can be used by students as a checklist for making the PowerPoint and by the teacher to evaluate the quality of the powerpoint of the students.

The tips regarding quality criteria  on http://www.vanderkaap.org/histoforum/2009/powerpoint.html  can also be used by students as a checklist.

	Criteria
	 
	 
	 
	 
	 
	 
	Weging 
	Score 
	Totaal

	 
	 
	1
	2
	3
	4
	 
	1-4
	1-4
	 

	In general
	It is more or less a copy of the oral presentation.
	O
	O
	O
	O
	It adds another dimension to the presentation.
	 
	 
	0

	Information
	It contains too much information per slide.
	O
	O
	O
	O
	It contains a small amount of information per slide.
	 
	 
	0

	Use of text
	It contains complete sentences.
	O
	O
	O
	O
	It doesn't contain complete sentences.
	 
	 
	0

	Font
	It uses an ugly, non-functional, font.
	O
	O
	O
	O
	It uses a nice and functional font.
	 
	 
	0

	Capital letters
	There are capital letters.
	O
	O
	O
	O
	There are no capital letters.
	 
	 
	0

	Punctuation
	It contains punctuation.
	O
	O
	O
	O
	It contains no punctuation.
	 
	 
	0

	Colour
	It contains ugly and non-functional colour combinations.
	O
	O
	O
	O
	It contains nice, functional colour combinations.
	 
	 
	0

	Bullets
	It contains too many bullets.
	O
	O
	O
	O
	It contains only functional bullets.
	 
	 
	0

	Graphics
	It contains no functional graphics.
	O
	O
	O
	O
	It contains functional graphics.
	 
	 
	0

	Animations
	It contains no animations, films.
	O
	O
	O
	O
	It contains functional animations, films.
	 
	 
	0

	Sound
	Annoying sounds/noises are used.
	O
	O
	O
	O
	Annoying sounds/noises are not used.
	 
	 
	0

	
	
	
	
	
	
	
	
	Total
	0


Tips for making a PowerPoint
A speech, introduction, presentation is a performance. Don't spoil it by using PowerPoint as a teleprompter. This distracts from the impact, as the audience sees what you see. If you need a reminder, write key words or a diagram on a piece of paper that only you can see. If you want to read texts, use paper, which is a far better medium than  PowerPoint,. If you use PowerPoint in a lecture, always keep in mind that  technology can let you down.  If this happens, you can still continue reading, even if the PowerPoint  presentation is not working. 

Hiermee wordt bedoeld dat de techniek je in de steek kan laaten waardoor je verder moet spreken zonder powerpoint. 
 Tips:

· Limit the amount of information per slide 

· Remember that PowerPoint is a tool for visual communication

· Limit the amount of text

· Do not use whole sentences

· Choose the most appropriate font and the correct font size (24-28 points)

· Use as few different fonts as possible 

· Do not use capital letters 

· Do not use punctuation 

· Language errors are fatal 

· Too many bullets (bullet points) impairs the presentation
· If you use colour, use sound colour combinations 

· Avoid annoying noises

· Minimize animations (pointless-motion) 

· Choose images carefully; use as little clip art as possible

To create a PowerPoint presentation,  think like a filmmaker:

· To start with, look for real key images
· Think in picture frames

· Print out your presentation and hang it on the wall.  Every now and then take a fresh look at it.   

· Try to halve the number of slides with the idea "In der Beschränkung zeigt sich erst der Meister" (Goethe)
Assessment of  tools - Poster
	Criteria
	 
	1
	2
	3
	4
	 
	Score 

	 
	 
	 
	 
	 
	 
	 
	1-4

	Required elements
	Several required elements are missing.
	O
	O
	O
	O
	The poster includes all required elements as well as additional information.
	 

	Labels
	Labels are too small to view and/or important items were not labelled.
	O
	O
	O
	O
	All important on the poster are clearly labelled with labels that can be read from at least 3 ft. away.
	 

	Organization
	The information is not well organized.
	
	
	
	
	Information is very well organized with clear titles and subheadings.
	

	Graphics

	Graphics do not relate to the topic. 
	O
	O
	O
	O
	All graphics relate to the topic and make it easier to understand. 
	 

	
	Borrowed graphics do not have a source citation.
	O
	O
	O
	O
	All borrowed graphics have a source citation.
	 

	Coverage of the topic
	Details on the poster have little or nothing to do with main topic.
	
	
	
	
	Details on the poster capture the important information regarding  the topic and increase the audience’s understanding.
	

	Content accuracy
	Contains too many errors.
	O
	O
	O
	O
	Contains only accurate facts.
	 

	Mastering the subject
	The poster does not show that the student has mastered the subject.
	O
	O
	O
	O
	The poster shows that the student has mastered  the subject.
	

	Grammar
	There are a lot of   grammatical/mechanical mistakes on the poster.
	O
	O
	O
	O
	There are no grammatical/mechanical mistakes on the poster.
	 

	Effectiveness
	The poster is ineffective.
	
	
	
	
	the poster is very effective.
	 

	Attractiveness
	The poster is distractingly messy or very poorly designed.  It is not attractive.
	O
	O
	O
	O
	The poster is exceptionally attractive in terms of design, layout, and neatness.
	 

	Originality
	The poster is certainly not original.
	O
	O
	O
	O
	The poster is very original.
	 

	Colour
	The colours used are not harmonious.
	O
	O
	O
	O
	The colours harmonize beautifully.
	 


